IQ Web Registration Instructions

1. Go to www.wbu.edu. Click on 1Q Web Access on the left hand side.

2. Double click on Login. Type in your Login ID and Password and click Sign In.
If you do not already have a Login ID, follow the instructions under the Help
menu entitled “How to Create an 1Q Web account.”
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3. Click on Online Registration under Courses on the left hand side of your
screen.
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4. Select which year/term you need. “Plv” stands for Plainview, “Phx” for
Phoenix, “Haw” for Hawaii, and all other campuses (including virtual campus)
should choose “Cmp.”

SEIE:
@ 2007/ Summr3-Plv  OK to Register
@ 2007/ Summi2zPlv Ok to Register
@ 2007/ Summrl-Plv  OK to Register
@ 2007/ Summer-Phx Ok to Register
@ 2007/ Summer-Cmp OK to Register
@ 2007 /MayMcr-Plv Ok to Register

5. Click on Course Search to find the class you would like to take.

Online Registration

Registered Courses for 2007/Summer-Cmp

This page allows you to search for Courses, add courses to your Shopping Cart, addfdrop courses toffrom your

Current Schedule or Waitlist, and finalize your Schedule. Select to search for courses. Select the
checkboxes in your Shopping Cart and then select to add courses to your Current Schedule
y’ Process @ Course Search (B Empty Cant @ Schedule \\e Select YearTerm @ Help

Currently you are not scheduled for any courses.

Your Shopping Cart is currently empty.

‘ @ Course Search

Q_,/ Process @ Course Search (5 Empty Cant @ Schedule \e Select YearTerm @ Help

6. Click on the Advanced Search tab.
Registration Course Filter

\e Back to Registration @ Help

Search ] Advan ggd Search]

Session: | Any Session “
Sub Type: | Any Sub Type v
Keywords: Department: | =

Results per page:| 15 ¥



7. You can narrow your search by typing in the course (example: EDUC3301) or
the keyword. Make sure you change the campus to your local campus (example:
WBU-San Antonio). Then click on Search (Hint: Keep your search criteria simple
and you are more likely to find the class).

Registration Course Filter

\e Back to Registration @ Help
Search | Advanced Search ‘]

Search Criteria

YearTerm: 2007/Surmmer-Crnp Session: | Any Session A

Course: | Sub Type: | Any Sub Type v

‘(eywords: math Department: | Any Department v

College: | Any College b Class Level: | Any Class Level v

Program: |Any Program A Population: | Any Population A

Curriculum: | Any Curriculum hd Nontraditional: | Any MNontrad Program v

Credit Type: | Any Credit Type ~ | General Education: | Mone found v
Scheduling

Meeting: | Any Days e Status: | Open v

Start Time: “ | Exact b Campus: | WEL - San Antanio v

End Time: * | Exact hd Instructor: nstructar v

Results per page: 15 ¥

8. Select the class by clicking on the shopping cart next to Add to cart for the
class.

Registration Course Filter

@ Back to Registration @ Help
# New Search @ Refine Search

2007/Summer-Cmp - Keywords = 'math’, Campus = 'WBU - San Antonio’, Status = 'Open’

Courses offered at WBU - San Antonio

Session: Campuses-AllOther

@ ACCT3307/Lecture/SA01- FINANCIAL ACCOUNTING B Add 1o cart

Department Duration Credits  Adds M= Status s Tima

Aecounting 05/28/2007 - 08/11/2007 2.00 2 Monday 0500 FM- 10:10 FM R208 28
Awailable Credit Typersy Audit, Credit, No Credit

Instructors), Robert Gomaz

@ BUAD4335/Lecture/SA0T- QUANT DECISION MKNG B Add 1o cart
Department Duration Cradits  Adds  Wsits  Max Status  Days Time oo

Business Admin 08/28/2007 - 021172007 300 q 0 38 Opern Thusday 0800 PM- 10:10 FM Wi11550 115
#wailable Credit Typarsy Audit, Credit, No Credit
Instructorg), F. Tim Farker

@ MATH1304/Lecture/SA01- COLLEGE ALGEBRA B Add 1o cart

Departmentt Duration Credit=  Adds = 2ys Time Rocm
Mathematics 05/28/2007 - 081172007 2.00 22 0 28 Open  Tuesday 0500 PM- 10:10 FM i1 1550 102
Awailable Credit Typersy Audit, Credit, No Credit



9. A box will pop up, showing the course has been added. It will also tell you if
there are any prerequisites or permission needed to take the class. Click on
Close this window to continue adding classes.

A https:Higweb.whu.edu - I0.Web - Course Shopping Cart Add - Microsoft Internet Explorer g@g\

Course Added

The course has besn added to your registration shopping cart. You may add it to your
course schedule by returning to Registration and selecting its checkbox {located in the

column) and select & Process. The course be added to your schedule unless you
perform this step.

Here are the current contents of your shopping cart for 2007ISUMMR-CMP:

WBU - San Antonio Session: Campuses-AllOther

I Course Section Course Title Credits Duration Day Time Location
MATH1304  Lecture-5A01 COLLEGE ALGEBRA 3.00 O5/28/2007 - Tuesday 6:00FM - 10:10FM W1 1550/103
OFEN 08/11/2007

Available Credit Type(s): Audit, Credit, No Credit
Instructons): Pamela Smith

\)5. Close this window

@:I Done é Q Inkernet

10. After you have selected all the classes you would like to take, scroll down to
the bottom of the screen and click on Back to Registration.

Departmert Duration Credits  Adds  Waits  Max Status  Days
Mathematics 0857282007 - 08/11/2007 .00 3 D 3% Open  TuesThuis  03:00 AM- 10:05 AM WH11550 103
uailable Credit Typers): Audit. Credit, No Credit

Instructor(s): Roy Calcote

# New Search @ Refine Search
@ Backto Regis‘umion- @ Help
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11. With the box check marked under Add Course, click on Process.

- M Process @ Course Search & Empty Cart @I Schedule \e Select Year/Term @ Help

Currently you are not scheduled for any courses.

Shopping Cart Contents

WBU - San Antonio Session: Campuses-AllOther
Add Course Section Course Title Credits Duration Day Time Location
MATH1304 Lecture-SA01 COLLEGE ALGERRA 3.00 05/28/2007 - 05/11/2007 Tuesday  H:00FM - 10:10Fh WHASE005
QFEN

Awailable Credit Type(s) Audit, Credit, Mo Credit
Instructorz; Famela Smith

@vuaw Prerequisites @vuaw Instructar Permissions

M Process \@ Course Search (& Empty Cant \@I Schedule \e Select Year/Term @ Help



12. Now you can either click on Finalize schedule to see your schedule, or click
on Make Schedule Changes to make changes. Once you click on Finalize, you
are now registered for your classes.
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Student Access Online Registration
e I =
Navigation ou have made changes to your schedule without errors. Flease select to either make changes to your current
; schedule or to accept your current schedule and calculate your reqgistration charges. It is that you

finalize your schedule after you are satisfied with your scheduls, even iIf you have dropped courses, so that your
charges properly reflect your changes

Q-_,/ Finalize Schedule \;/ Make Schedule Changes @ Help
Registered Courses for 2007/Summer-Cmp
Current Schedule
WBU - San Antonio Session: Campuses-AllOther
Course Section Course Title Credits Duration Day Time Location
ATH1304 Lecture-5401  COLLEGE ALGEBRA 3.00 05/28/2007 - 05/11/2007 Tuesday  GDOPM - 10:10PM W11560/103
Credit Type: Cradit
Instructoniz; Pamela Smith
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You will be given the option to print a statement of your charges and to print your
schedule. You also can make a payment on-line.



